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SCHEDULES OF PROFESSIONAL INVOLVEMENT EXPLAINED
NATIONAL BUILDING CODE - 2023 ALBERTA EDITION

This guideline has been published to help understanding of the Schedules of Professional
Involvement as dictated by section 2.4.2 of Division C of the National Building Code — 2023
Alberta Edition (NBC-AE). The schedules of professional involvement typically accompany a
building permit application, and eventual occupancy permit application, presented to a municipal
Authority Having Jurisdiction (AHJ). The purpose of the schedules is to provide assurances to the
AH] that a team of professionals have been engaged for both the design and field reviews of the

building, and that the building complies with the NBC-AE.

IN SUMMARY
Schedule When Quantity Who Signs
A Project Start 1 Owner and Architect
(or other CRP acting as Architect)
B Project Start 1 for each professional Each discipline lead
discipline (maximum 5: arch, Engineer / Architect
geo, mech, elec, & struct) (not the delegated design engineers)
Cl Project End 1 Same as Schedule A
C2 Project End Same as Schedule B Same as Schedule B
C3 Project End | 1 for each delegated design Each delegated design Engineer
Engineer (NECB, sprinkler,
seismic, steel stud, etc.)

The professional signing the Schedule A must eventually sign the schedule C-1. Every professional
that signs a schedule B must eventually sign a C-2 schedule. The C-1 schedule can only be issued
after all C-2 and C-3 schedules have been issued. Issuance of a C-1 schedule is usually
mandatory to obtain an occupancy permit. All professionals engaged at the start of the project
must remain continuously involved until final occupancy. If a professional stops their involvement
at any time, either through dismissal or other factors, a smooth handover to a new Engineer /
Architect for their respective discipline is mandatory.

The sections on the following pages explain these schedules in more detail.




SCHEDULE A - CONFIRMATION OF COMMITMENT BY OWNER AND COORDINATING REGISTERED
PROFESSIONAL

Signed by: Owner (or owner’s agent), and Coordinating Registered Professional (CRP) *

When: Prior to construction, during the building permit application

Declarations: Owner has engaged an appropriate CRP. CRP will determine if other
professionals are required (architectural, structural, mechanical, electrical and
geotechnical), and coordinate all applicable disciplines. CRP will notity AHJ if
they are no longer engaged on the project.

* Note regarding the role of Coordinating Registered Professional (CRP):

This role is typically assumed by an Architect registered with Alberta Association of Architects
(AAA). However, in prior editions of the NBC-AE, the role of CRP could be undertaken by a
Professional Engineer registered with APEGA in limited defined circumstances. The newest edition
of the NBC-AE has removed the language associated with these limited circumstances. The NBC-
AE no longer provides guidance where a Professional Engineer can assume the role of CRP.
Some municipal AHJs have interpreted this as mandatory engagement by a registered Architect.
Other municipal AHJs have allowed for Professional Engineers to act as CRP on any project
provided the Engineer is sufficiently experienced and qualified. At the time of publishing this
document, each local AHJ has jurisdiction over who can be accepted as the CRP.

SCHEDULE B - ASSURANCE OF PROFESSIONAL DESIGN INVOLVEMENT AND COMMITMENT FOR
FIELD REVIEWS BY THE REGISTERED PROFESSIONAL OF RECORD

Signed by: Each Registered Professional of Record (RPR)

When: Prior to construction, during the building permit application

Declarations: RPR has been engaged for the project in their own respective discipline. RPR will
perform field reviews. Project will be designed in accordance with the NBC-AE. RPR
will notify the CRP if they are no longer engaged on the project. RPR will identify
any additional delegated design professionals required for the project **

** Note regarding delegated design professionals:

Each RPR may choose to delegate selected portions of their respective designs. For example, if the
Performance Path is chosen as the selected compliance path for the National Energy Code for
Buildings (NECB), the role of energy modeler is sometimes delegated to a separate specialty
Professional Engineer. This Engineer performs energy modeling simulations and produces full
NECB compliance reports as part of the building permit submission documents. Engineering work
performed by the energy modeler is applicable to several disciplines including architectural,
mechanical, and electrical, and would be identified on several Schedule B's.

Other work performed by delegated design Engineers could potentially include, for example,

sprinkler, structural steel stud, seismic, lightning protection, pre-engineered truss / joists, precast
concrete, elevators, process controls, and similar.
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SCHEDULE C-1 - ASSURANCE OF COMPLIANCE BY THE COORDINATING REGISTERED
PROFESSIONAL

Signed by: Coordinating Registered Professional (CRP)

When: Just prior to final occupancy. Only after all C-2 and C-3 schedules have been received
by all RPR’s and delegated design Engineers identified earlier.

Declarations: Field reviews have been performed. The building substantially complies with the
design and the NBC-AE. The building is safe to occupy.

SCHEDULE C-2 - ASSURANCE OF FIELD REVIEWS AND COMPLIANCE BY THE REGISTERED
PROFESSIONAL OF RECORD

Signed by: Each Registered Professional of Record (RPR)

When: Just prior to final occupancy. Only after all C-3 schedules have been received by
delegated design Engineers identified earlier.

Declarations: Field reviews have been performed for each respective discipline by each RPR.
The building components associated with each RPR substantially complies with the
design and the NBC-AE. The building is safe to occupy with regards to each
respective discipline.

SCHEDULE C-3 - ASSURANCE OF DELEGATED DESIGN COMPLIANCE AND FIELD REVIEWS BY THE
DELEGATED PROFESSIONAL

Signed by: Each delegated design Engineer identified on the earlier Schedule B's. Issued to
every RPR associated with the scope of the delegated design Engineer, and to the
CRP.

When: Just prior to final occupancy

Declarations: Field reviews have been performed for each respective discipline by each RPR.
The building components associated with each RPR substantially complies with the
design and the NBC-AE. The building is safe to occupy with regards to each
respective discipline.
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